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IMPORTANT DATES 

GARBAGE THURSDAYS 

GOOD FOOD BOX:  

February 13, 2023  

 

Internet Payments Due Dates  
Please see attached Calendar Schedule 

Internetpayments@gitsegukla.net 
rentalpayments@gitsegukla.net 
Include: Name/Account/email 

😊 
Call to make payment arrangements if payments will be after the due date 

 

Administration 
We are still working on an appointment only basis as we have a small office, 

which means: 

  Call ahead and state what needs to be done to give workers time to 

prepare any paperwork that might  be needed . 

  Please knock or use the doorbell when arriving, the door is locked to 

regulate foot traffic through the building. If possible, remain in vehicle 

and call if the lot looks full.  

  

 

To Contact Gitsegukla Band  

Phone: 250-849-5490 

Toll Free: 1-888-646-1615 

Fax: 250-849-5492 

 
 

 

 

 

 

 

 

 

 

EXT: 121 

 
  Reception  

Samantha russell 

EXT: 127 
Band Administrator
Trevor Morrison 

EXT: 124 
Finance Clerk
Leona Russell  

EXT: 131 
Finance Assistant
Veronica Milton 

Social Development
Dawna Bob   EXT: 133 

Social Development Assistant 
EXT: 125 Tammy Leighton: 

Employment Assistant Worker 
EXT: 128 Donna Alexcee 

EXT:122 

EXT: 130 
Public Works 
Darrell Turner  

Tech Coordinator 
Erica Morgan   
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February 
 

 

  

GITSEGUKLA FIRST NATION 2023 
  

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

   1   2 3 4 
    12pm Community soup 

Kitchen every Thursday 
SA Slips DUE  

5 6 7 8 9 10                    11            

  Dental Hygiene     

12 13 14 15 16 17 18 
 Food Box Dental Hygiene 

Valentines day 

 

SA Released    

19 220 21 22 23 24 25 
 BC Family Day Dental Hygiene     

26 27 28     
  Dental Hygiene     

    Green Color Code   
    Garbage and 

Recycling day 

  

 



 
 
 
 
 
 
 

 

 

Dear Community Members, 

We would like to share with you some important updates regarding the recent 
decriminalization of personal possession of certain illegal drugs in British Columbia. Effective 
January 31, 2023 to January 31, 2026, adults (18 years and older) in B.C. will not be arrested or 
charged for possessing small amounts of opioids, crack and powder cocaine, 
methamphetamine, and MDMA for personal use. 

The Health Canada exemption is effective from January 31, 2023 to January 31, 2026 and 
decriminalizes:  

• opioids, crack and powder cocaine, methamphetamine, and MDMA.  
• Adults (18 years and older) in B.C. will not be arrested or charged for possessing small 

amounts of these drugs for personal use. 

The Gitsegukla Band Council wants to emphasize that 
Decriminalization does not give drug dealers a free pass! 

It is important to note that this decriminalization does not give anyone the right to sell or 
distribute drugs in the community. The possession of drugs, including those covered by the 
exemption, remains illegal such as on school grounds, around the gym during special events 

The Band Council is aware of the legal changes and is actively taking steps to protect the 
community to address these changes. We are closely monitoring this situation and taking action 
to protect our community by updating our policies and by-laws. Our goal is to ensure that 
everyone is aware of the legal changes while also keeping a watchful eye on drug trafficking in 
the village. 

We encourage Community Members to utilize Health and Social services available to you. 
Please be mindful of the continued illegal status of drug trafficking and possession of more than 
2.5 grams of these drugs. 

Sincerely,  

The Gitsegukla Band Council 

 

Gitsegukla Band Council 
710 Ray Charles Avenue 

Gitsegukla, BC 
V0J 2J3 

Phone: 250-849-5490     Fax: 250-849-5492 
Toll Free: 1-888-646-1615 

https://gitsegukla.net/departments/health/
https://gitsegukla.net/departments/social-development/


 

 

 

 

 
 

 

 

Message from the Band Administrator  

February 2023 

I have been on medical leave at the end of January for a heart procedure where recovery 

takes time.  It makes you appreciate the innovation and technology of our medical system.  

Something I want us to focus on is innovation and technology to make our lives better. 

 

We have been collaborating with the RCMP on the drug trafficking and supporting each 

other on investigations.  They have been successful on major drug busts in the Hazelton 

area.  With the new provincial drug legislation which became effective on January 31, 2023, 

it will bring more exposure to the drug trafficking and types of drugs in the community. 

 

The All Native Basketball Tourney is an exciting event for us this month.  Please be safe on 

the roads. 

Happy Valentines’ Day and Happy Family Day on February 20th. 

Ama ya 

Trevor Morrison, CAPA 

 

Gitsegukla Band Council 
710 Ray Charles Avenue 

Gitsegukla, BC 
V0J 2J3 

Phone: 250-849-5490     Fax: 250-849-5492 
Toll Free: 1-888-646-1615 

 



 
FAQ – Decriminalization 

 
Overview 
 

What does ‘decriminalization’ mean? 
 
Health Canada has granted the Province of B.C. an exemption from s. 4(1) of the 
Controlled Drugs and Substances Act until January 31, 2026. 
 
This means that starting January 31, 2023, adults in B.C. will not be subject to criminal 
charges for the personal possession of small amounts of certain illegal drugs. 

 
The total amount of illegal drugs must be 2.5 grams or less. This includes opioids, 
crack and powder cocaine, methamphetamine and MDMA. 
 
The trafficking of these drugs or the possession of quantities above theses limits 
remains illegal and subject to criminal charges. 
 
This exemption from prosecution for possession does not mean that the possession 
of narcotics is permitted in all contexts or that the consumption of drugs cannot be 
regulated or controlled under other legal authority (including provincial legislation or 
municipal by-laws).   
 
Why is B.C. decriminalizing the possession of certain illegal drugs? 
 
The decriminalization of people who possess illegal drugs for personal use is a critical 
step in B.C.’s fight against the toxic drug crisis. 
 
It will help reduce the barriers and stigma that prevent people from accessing 
lifesaving supports and services. Substance use is a public health matter, not a 
criminal justice issue. 

 
Licensed Establishments 
 

What does this mean for licensees? 
 
As restaurants, bars and liquor manufacturers are private businesses, licensees retain 
the right to refuse service and set house rules governing their establishments. This 

https://www2.gov.bc.ca/gov/content/overdose/decriminalization
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includes prohibiting patrons from possessing or consuming any illegal drugs within 
their premises. 
 
Further, the Liquor Control and Licensing Act continues to prohibit licensees from 
admitting intoxicated patrons, allowing patrons to become intoxicated, and allowing 
intoxicated patrons to remain in the licensed establishment. This includes intoxication 
from narcotics. 

 
What if an individual is found using drugs on a business’ property?  
 
If a licensee observes drug use, the licensee may request that the individual(s) leave 
the premises. Additionally, police retain legal authority, under the Trespass Act, to 
remove people from these premises where the latter have not complied with an 
establishment’s request that they leave. Public intoxication – whether by drugs or 
alcohol – remains illegal.  
 
Under the Liquor Control and Licensing Act (LCLA), police may issue a ticket to a 
person who is intoxicated, including by the effect of illegal drugs, in a public place 
(which includes a bar or restaurant).  
 
What resources are available if patrons possess/use illegal drugs? 
 
If open drug use is occurring in an establishment or if unlawful activities are taking 
place, you may ask the person to cease the activity or to depart. If they do not comply, 
police can remove people from the establishment under the authority of the 
provincial Trespass Act.  
 
Trespass laws allow licensees to refuse entry, or require patrons to leave their 
establishments, including when the licensee determines it is necessary to maintain the 
safe operation of the establishment and to comply with licence terms and conditions. 
 
However, adults who are removed by police and found in personal possession of 
illegal drugs that add up to a combined total of 2.5 grams or less will not be subject to 
criminal charges, and the drugs will not be seized. Instead, they will be offered 
information about health and social supports, including local treatment and recovery 
services, if requested. 
 

 



 

 

 

 

GITSEGUKLA 
 February 2023 

 

Social Development 

 
 

 

 

 

 

 
 

 

Important Dates : 

 

 

 
 

  

 

GOOD FOOD BOX: 
 

RENEWAL: 
DUE: 

 

February 13 203   February 3rd 2023  

 

CHEQ 

RELEASED: 

 

LATE ISSUED: 

 

         February 22nd 2023  February 15th    

Please bring your tote up to the community gym by February 10th 

 

Upcoming training coarse, 

Building service worker program. Please see attached poster. 

 





 NOTICE  

HEATHER BARNES, REGISTRY ADMINISTRATOR FOR GITSEGUKLA BAND 
MEMBERSHIP WILL BE: 
 

AT:   GITSEGUKLA BAND OFFICE 
ON:  WEDNESDAY, February 8th, 2023 
FROM: 1:00 P.M TO 4:00 P.M. 
 
*PLEASE MAKE APPOINTMENT WITH RECEPTION AT BAND OFFICE* 
  

IT IS IMPORTANT TO MAKE AN APPOINTMENT TO RENEW YOUR STATUS CARD 
(CIS OR SCIS) BEFORE RENEWAL DATE ON CURRENT CARD.   
 

STATUS CARD LAMINATED PAPER VERSION PROCESSED AT GGC OFFICE 
 REQUIRE TWO VALID PIECES OF I.D.: 

    FOR AGE 16+ ONE VALID PICTURE I.D. AND ONE OTHER VALID ID  
 FOR AGE 15- REQUIRE ONE VALID ID AND APPLYING PARENT REQUIRES 2 VALID ID 

 MUST RETURN LAST ISSUED STATUS CARD 
 Card Admin Fee: $5 (AGE 16+)/ $2-Children(15-) /$10-Members of other Bands  

OR BRING RECENT SUITABLE PHOTO 

 
Note there will be times that we will not have a supply of the old CIS cards for issuing  
SO MEMBERS ARE ENCOURAGED TO APPLY FOR THE NEW SCIS: 
 
NEW SECURE STATUS CARD (SCIS) PROCESSED BY MAIL 

 CAN TAKE PHOTO ON NEW SCIS PHOTO APP OR 
YOU CAN PROVIDE TWO PASSPORT PHOTOS  

 A VALID GOVERNMENT ISSUED PICTURE ID: 
 FOR AGE 16+ REQUIRE ONE VALID GOVERNMENT ISSUED PICTURE ID  

FOR AGE 15- APPLYING PARENT/GUARDIAN REQUIRES ONE VALID PICTURE ID 
 
INDIAN ACT/BAND MEMBERSHIP REGISTRY: 
REQUIRE ORIGINAL BIRTH CERTIFICATE (MUST state parent(s) names) 
APPLICATION FOR REGISTRATION SIGNED BY BOTH PARENTS 
APPLYING PARENT-MUST PROVIDE VALID PICTURE ID  
 
Important to register Children ASAP after birth, SHOULD have “status” registry number BY AGE 
2 YEARS, to continue to be eligible for First Nations health benefits through Health Canada and/or 
FNHA.  
 

FOR FURTHER INFORMATION: 
 PHONE AND BOOK APPOINTMENT BEFORE COMING INTO HAZELTON OFFICE: 

 Registry/Membership Program – Open Tuesday to Friday Only 
 GITKSAN GOVERNMENT COMMISSION 

*GGC IS LOCATED AT 4215 FIELD STREET (beside Beertemas Furniture Store) 
PHONE: 842-2248 (EXT 229) OR TOLL FREE: 1-800-650-5518  



Gitsegukla
Learning
Centre

Just a reminder:
The Learning Centre has desktop

computer's available for use.  
They have Microsoft Office and

printing capability.  
Christy is available to help you
from 8:30 to 3:30.  Joe is also

available from 10:30am to 5:30
pm.

We can help you with creating a
resume, finding online courses,

assisting with finding grants, etc to
pay for the courses, or working

with you to apply through Tricorp
for short courses.

Stop by to say hello and check out
the space if you haven't been by
yet and grab a cup of coffee if you
like  

Grads...

Other news..

February
Dates

February 9th                                  
 10-4 Bus provided 
Gitanmaax Career Fair Dance      
 7 p.m. to Midnight Bus Provided

Career Fair 

HSS Valentines Dance 
February 10th Bus Provided

Feb 21st-24th HSS Course Selection 

If you have an off-reserve grad member please get ahold of Joe to add them
to the off-reserve grad list.  jsampare@geschool.ca  A phone number and
mailing address is needed, as well as a grad photo once you get those; so we
can add their pictures to our grad wall at the year end awards

HSS Grad student contracts are due Feb 23rd

Contact Marina for HSS grad photos happening next month.  Or any other
HSS grad related questions  
Marina.Rubinato-Denny@cmsd.bc.ca

If your child has a disciplinary meeting, Joe is available to attend the meetings
with you if you would like.  He can also arrange the meetings on your behalf if
that is more comfortable for you.

250-849-8451 or jsampare@geschool.ca

HSS Course
Selection Dates..

February 21, 2023 – 9am - grade 9s last
name A to M
February 21, 2023 – 12:45pm - grade 9s last
name N to Z
February 22, 2023 – 9am - grade 10s last
name A to M
February 22, 2023 – 12:45pm - grade 10s
last name N to Z
February 23, 2023 – 9am - grade 11s last
name A to M
February 23, 2023 – 12:45pm - grade 11s
last name N to Z
February 24, 2023 – 9am - all grades make
up and grade 12s returning last name A to M
February 21, 2023 – 12:45pm - all grades
make up and grade 12s returning last name
N to Z



BUS DRIVER – FULL-TIME

Type of Position: Full-time, Permanent Closing date: June 24, 2022 

About the Position 
Reporting to the Principal, the Bus Driver operates a 20-passenger bus and a 15-passenger van over designated routes to 

transport students, including children with special needs, to and from the school and on related field trips. The Bus Driver 

also supports the pre-school bus needs, working closely with the Headstart Manager. 

Duties and Responsibilities 

Transportation Health and Safety  
 Perform daily pre-trip bus inspections in accordance with Motor Vehicle Act Regulations: Division 10-Motor 

Carriers: Section 11.09 (1-3) including a first aid kit check. 

 Arrange for the routine scheduled maintenance of the bus per the warranty, the Motor Vehicle Carrier Regulations, 

and annual Motor Vehicle Inspection Reports. 

 Maintain up-to-date bus maintenance records and logs for monthly review by the Principal. 

 Clean the bus interior daily and wash the interior once per week using a disinfectant solution. May be required to 

perform disinfectant washing more frequently during viral infection outbreaks, as directed by the Principal. 

 Wash the exterior of the bus weekly, or as needed upon completion of field trips. 

 Ensure there is a child escort in place for each bus trip including Headstart students; arrange for an Educational 

Assistant, if necessary, to ensure an escort is on the bus before it leaves. 

 Ensure children/ bus passengers are seated and legally secured before departure. 

 Ensure a properly updated set of Emergency Information Cards for all children and on the bus for every trip. 

 At all times, operates the bus using a full range of defensive driving techniques. 

 Operate the bus during child pick-up and drop-off in accordance, where appropriate, with Division 11: School 

Busses: Section 11.12(1-6) within BC Motor Vehicle Act Regulations. 

Transportation Efficiencies 
 Review parent addresses that require bus service for their child, and map out the most efficient and safest route for 

child pick-up and drop-off. 

 Verify with school and Headstart of any changes to pick up or drop-off based on verbal or written instructions 

from the child's parent(s) or legal guardian. 

Management of Child Passenger Behaviour and Ride Along Escorts 
 Using awareness of the characteristics of group behaviour, and child interaction, proactively and directly address 

problem behaviours or instruct ride-along escorts to address problem behaviours as they occur. 

 Complete an orientation of the facility's policies, including the Guidance Policy, when necessary, and ensure you 

are aware of the Release of Child policy. 

 As notified by teachers or other school staff, pay close attention to the behaviours and requirements of special 

needs passengers. 



Gitsegukla First Nation Bus Driver – Full Time 

 Apply any corrective behaviour actions, or disciplinary measures, within Gitsegukla Elementary School discipline 

policies and procedures. 

 Must be prepared at all times to enact emergency procedures in the event of a fire, accident, mechanical 

breakdowns, etc. 

 Maintain a current Child Safe First Aid Certificate. 

 Perform other duties/responsibilities necessary in the performance of the position and as assigned by the Principal. 

Other Requirements 
 Must review and follow all Gitsegukla Policies and Procedures. 

 Requirements: to successfully and periodically undergo an appropriate criminal record review and police record 

check. 

Knowledge, Skills, and Abilities 
 Knowledge of Motor Vehicle Act Regulations as it relates to motor carriers and school buses. 

 Possess superior bus operation and defensive driving skills. 

 Ability to plan and organize bus routes. 

 Possess child passenger management skills. Must enjoy working with children, and working in a team setting. 

 Familiarity with Safety Procedures and ordering of chemicals and/or solutions. 

 Familiarity with procedures related to sanitation and health standards. 

Experience and Education Requirements 

 Minimum grade 12 education. 

 Possess Class 1 or 2 driver's license, with a high-quality driver’s abstract. 

 Possess Child Safe first aid equivalent or be willing to undertake sponsored training. 

 Minimum three years of school or community bus driving experience.

 WHMIS certification (or are in the process of attaining). 

 Possess Building Service Level One (or are in the process of attaining). 

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o MNP at gitseguklacao@mnp.ca.  

Applications are assessed as they are received. Therefore, early application is recommended.  

Closing Date: June 24, 2022

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

mailto:gitseguklacao@mnp.ca


     

  

 

WATER QUALITY TESTER 

Type of Position: Part-time Closing date: Until Hired 

About the Position 

Gitsegukla Band is seeking a motivated individual to fill a part-time water quality tester (4-6 hours per week) for our 

organization. This is a professionally and personally rewarding opportunity for someone who wants to contribute to 

community health. 

Reporting to the Director of Health, the Water Quality Technician position is responsible for collecting and testing water 

samples on First Nations to ensure safe drinking water. This position advises on corrective measures if needed, keeps 

accurate written documentation and has regular and ongoing interaction with key authorities, householders and public 

facility managers.  

Duties and Responsibilities 

Program and Service Delivery Management  

 Collect and test drinking water samples from households, public facilities, and water sources (e.g. wells and cisterns) 

according to departmental policies and procedures 

 Complete record sheets regarding water collection and test results and forward records to the appropriate authorities 

 Notify Health Director to advise households, public facility managers and appropriate authorities if water is unsafe to 

drink, and consults with the appropriate authorities to advise on corrective measures  

 Educate the community on proper water storage practices and educate on the importance of safe drinking water 

 Delivers written and oral reports to the Health Director  

 Conduct regular inventories and order required laboratory equipment and supplies 

 Maintain the laboratory in a clean an organized manner 

Knowledge, Skills and Abilities 

 Community-minded person ready to engage in direct client interaction, who is willing and able to go into personal 

residences to collect water samples 

 Computer savvy – able to input water quality data into software program 

 Detail oriented, self-directed 

Experience and Education Requirements  

 Valid Class 5 Driver’s License required  

 The Water Quality Technician does not require any previous professional experience but must be willing to take 

training in water treatment practices and procedures  



Gitsegukla First Nation  Water Quality Tester  

 

Ability to successfully and periodically undergo an appropriate criminal records review and police record check is required. 

Candidates must provide references upon request.  

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which you are 

applying and how you meet these qualifications to Leah Blezard, Health Director at Leah.Blezard@gitshealth.ca  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: Until hired 

Applications will only be considered from those eligible to work in Canada. All applicants who require a work permit or 

sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required prior to 

employment. 



     

 

 

COMMUNITY WELLNESS WORKER 

Type of Position: Full-time, Permanent Closing date: Open until filled 

Gitsegukla Band is seeking an experienced professional to fill the role of Community Wellness Worker for our 

organization. This is an exciting opportunity to have a significant impact on the well-being and everyday lives of 

a First Nation community. Gitsegukla is located on Highway 16, approximately 40 km southwest of Hazelton, BC, 

and 100kms East of Terrace, BC. This is a professionally and personally rewarding opportunity for someone who 

wants to make an important difference in people’s lives, while working in a beautiful part of BC.   

Reporting to the Health Manager, the Community Wellness Worker provides counselling, intervention, 

prevention, and aftercare services for substance abuse and addictions. As part of their efforts, the Community 

Wellness Worker also provides health education on mental health and substance use and promotes healthy 

lifestyles.  

Duties and Responsibilities 

Program Development and Management  

 Manage and coordinate preventative drug and alcohol programs for the Gitsegukla Nation 

 Screen and assess client’s needs and determine extent of assistance and services 

 Provide appropriate assessment of clients and referral of clients to treatment and prepare clients for 

entry into residential treatment or other rehabilitation/treatment programs 

 Stimulate new programs related to drugs and alcohol abuse, such as support circles, Al-anon, A.A., N.A., 

sponsorships, etc. 

 Provide one-to-one, family and group counselling and refer clients to appropriate professionals 

 Provide short-term counselling in crisis situations and follow up programs for clients returning from 

treatment 

 Facilitate health professional visits to program clients and interested community members  

 Promote, monitor and maintain health, safety and security of the program 

Education 

 Develop and provide substance abuse information (Literature, workshops, videos, internet) 

 Provide culturally appropriate programs to educate and promote addictions awareness and addiction-

free lifestyles 

 Provide skills in effective prevention/intervention strategies that address the challenges of addictions 

among youth  

 



Gitsegukla First Nation  Community Wellness Worker 

Relationship Management 

 Work with other professionals, such as nurses, physicians, and other health workers, as needed 

 Collaborate and network with other departments and community organizations 

Finance and Administration 

 Document and maintain cases thoroughly in confidential files 

 Prepare reports and maintain records as required by workplans and the Health Manager 

 Participate in professional development or other training as required or directed 

Experience and Education Requirements  

 A Bachelor (or equivalent) degree in a related field, such as social work or addictions counseling preferred 

 3+ years of experience in addiction and recovery services, preferred.  

 A demonstrated record of successfully building effective relationships with community members and 

external stakeholders, including health authorities, Councils, Boards, and other professionals.  

 Well-developed written and oral communication skills.  

 Knowledge of First Nation’s culture, customs, beliefs, traditional lifestyles, and health issues 

Ability to successfully and periodically undergo an appropriate criminal records review and police record check 

is required. 

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o: MNP at applyvia@mnp.ca.  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: Open until position is filled. 

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

mailto:applyvia@mnp.ca


SCHOOL PRINCIPAL

Type of Position: Full-time permanent Closing Date: Until position is filled 

Reporting to the Band Administrator, the School Principal is responsible for directing and evaluating teacher and support 

staff activities; the development, implementation, and evaluation of programs; the review of policies and procedures; and 

building maintenance. The School Principal also oversees student discipline and must support trusting relationships with 

parents and the community. The School Principal ensures that Gitsegukla Elementary School is moving towards 

accomplishing the Gitsegukla’s goals for elementary education.

Key Responsibilities 

Strategic and Operational Planning:  

 Lead school-wide planning and change processes to promote increased student engagement, achievement and 

sustain school growth over time. 
 Play a major role in implementing the School Improvement Plan. 

 Research and implements ways to integrate First Nations culture into daily learning (e.g. math, social, science etc.). 

Financial Management: 

 Develop, implement, and monitor the school budget. 
 Provide input into departmental budget based on needs assessment. 

Program and Service Delivery Management: 

 Review programs to ensure conformance to provincial standards and develop programs within limits of authority. 

 Support the development of innovative programs that will meet or exceed the standards of BC's education system. 

 Ensure quality teaching and learning opportunities to support all students learning at a high academic level and promote 

the application of current educational research and cultural knowledge related to literacy and numeracy teaching. 

 Work with students and their parents in support of finding and/or providing the best learning experience that is respectful 

of Gitsegukla specific language and culture. 

 Manage school planning, professional development, and human resource management for teachers, support staff 

and volunteers. 

 Ensure Gitsegukla Elementary School is moving towards accomplishing the Nation’s goals for elementary education. 

 Organize and maintain procedures for the keeping of records. 

 Provide reporting to the appropriate agencies and notify appropriate agencies and/or personnel where there is evidence. 

of abuse, neglect, and severe medical or social conditions. 

 Plan, organize, direct, control and evaluate the activities or teachers and support staff. 
 Manage teaching activities by making staff assignments, determining class size, and preparing timetables. 

 Provide leadership in the creation of a Gitsegukla specific language and culture program. 

 Commit to learning and maintaining an appropriate understanding of the Gitsegukla First Nation history, culture, and 

government practices. 

 Direct and coordinate school maintenance services and use of school facilities. 



Gitsegukla First Nation School Principal

Relationship Management: 

 Work with the community, teaching staff, Council, and administration to guide the development and implementation of 

a shared mission, vision, goals, and values. 

 Develop and sustain a positive, collaborative culture and climate with staff, parents, extended families, and the 

community. 

 Model behaviour consistent with professional, community, and parental standards.

Skills and Qualifications 

 Committed and passionate education administrator who strives to communicate and serve the Gitsegukla people in a 

manner that respects, enhances, and promotes the cultural identity and well-being of both the individual and community. 

 Ability to foster, maintain, and restore healthy relationships to promote a positive school climate and culture which is 

welcoming, honours diversity, is pro-active, and demonstrates a restorative approach to student discipline. 

 Ability to de-escalate situations and promote positive solutions to problems and navigate difficult conversations with all 

individuals.

Experience and Education Requirements:  

 Master's degree in education administration, curriculum, teaching or a related area (or current enrolment in a program) 

along with a valid BC teaching certificate or eligibility for membership in the BC College of Teachers or eligibility for 

certification with the BC Teacher Regulation Branch Certification. 

 Experience working with, and implementing, programs/interventions for students with diverse needs. 

 Direct experience working in school administration relating to First Nation Education will be considered an asset. 

Ability to successfully and periodically undergo an appropriate criminal records review and police record check is 

required. 

All interested applicants are encouraged to submit a cover letter and resume outlining how you meet these 

qualifications to the c/o: MNP at applyvia@mnp.ca

Applications are assessed as they are received therefore early application is recommended.  

Applications will only be considered from those eligible to work in Canada. All applicants who require a work permit or 

sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required prior 

to employment. 

mailto:applyvia@mnp.ca


  

 

GENERAL LABOURER 

Type of Position: Full time, permanent Closing Date: Until position filled 

About the Position: 

Gitsegukla is looking for a General Labourer to provide support across all departments. The General Labourer 

is responsible for carrying out routine operational and maintenance duties to support various community and 

organizational needs, such as clearing snow, garbage collection, providing infrastructure maintenance 

support, gym setup/tear down for public events and feasts, and general labour support as needed. 

Key Responsibilities 

Program and Service Delivery Management: 

 Assist with the maintenance and operations of various departments, as coordinated by Supervisor. 

 Assist with the development and implementation of work plans for maintenance as directed by the 

Supervisor including but not limited to grass cutting, snow removal, garbage pickup, equipment 

maintenance, etc. 

 Carry out general maintenance operations as scheduled by the Supervisor, ensuring that work activities 

are carried out according to quality standards established and notifying Supervisor of operational 

problems or issues as necessary. 

 Carry out work assignments using a variety of equipment, hand and power tools, and be responsible for 

the safe and effective use of equipment and selecting the correct equipment to perform all jobs. 

 Maintain equipment and tools in safe operating condition by following proactive and acceptable 

maintenance and servicing schedules according to service manuals, performing repair/replacement 

work, and recommending repairs and/or replacement of equipment to the Supervisor.  

 Follow safety protocols and ensure that work is completed in accordance with policies, procedures, and 

record keeping requirements. 

 Provide supervision, feedback, and training for casual employees/contractors as directed by the 

Supervisor. 

Administration: 

 Maintain a daily log of all activities completed. 

 Complete timesheets, reports, and other reporting requirements accurately and in a timely manner. 

 Prepare activities and work reports. 

 Ensure records are maintained. 

 Participate in training initiatives that will enhance skill development and/or employment efficiency. 

 Participate in team meetings. 
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Skills and Qualifications 

Knowledge, Skills, and Abilities: 

 General knowledge of current legislation, policies, and regulations (workplace health and safety, 

employment standards, department policies, etc.)  

 Ability to prioritize all work task assignments and maintain daily records or work assignments 

 Ability to learn and follow instructions 

 Ability to work with minimal supervision  

 Ability to work as part of a team 

 Ability to work indoors and outdoors in all types of weather situations  

 Excellent physical condition with ability to handle physical demands and operate required 

tools/equipment 

 Knowledge of heavy equipment operation is considered an asset 

 Knowledge in carpentry and other general handy-person skills is considered an asset 

 

Experience and Education Requirements: 

 High school degree or equivalent 

 Valid Driver License including ability to provide a Driver's abstract  

 Must be available to work on evenings and weekend as well as on-call, when required 

 Must be willing to attend training, workshops and/or re-certification as per approval by supervisor 

 

Other Requirements: 

 Ability to successfully and periodically undergo an appropriate criminal records review and police record 

check is required 

 

Some on the job training will be provided. 

All interested applicants are encouraged to submit a cover letter and resume outlining how you meet these 

qualifications to the c/o: MNP at applyvia@mnp.ca  

Applications are assessed as they are received therefore early application is recommended.  

Wage range: 

$17 to $20 per hour depending on knowledge and experience 

Closing Date: October 28, 2022 or until position is filled. 

Applications will only be considered from those eligible to work in Canada. All applicants who require a 

work permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be 

required prior to employment. 

mailto:applyvia@mnp.ca


     

 

 

CULTURAL AND LANGUAGE TEACHER  

Type of Position: Full-time, Permanent Closing date: September 8, 2021 

Gitsegukla Band is seeking a dynamic individual to join its team as Cultural and Language Teacher.    

Reporting to the Principal, the Cultural and Language Teacher will be responsible to develop and teach Gitxsan 

language and culture curricula, resources, and materials for elementary school students and be a community 

resource to strengthen the knowledge of the Gitxsan culture and language. 

Duties and Responsibilities 

Culture and Language Teaching  

 Plan, prepare and teach language and culture classes for elementary school students. 

 Set learning goals, assess learner progress and administer records in accordance with program reporting 

requirements.  

 Develop, adapt and write culturally appropriate materials and activities for program delivery and develop 

curriculums, guidelines, and best practices documents that support elementary school students and adult 

Gitxsan language and culture education. 

 Develop and deliver workshops, courses, and presentations to promote and educate on the Gitxsan 

language and culture. 

 Collaborate with internal departments and external organizations in the development of resources that 

support curriculum development. 

Culture and Language Promotion 

 Act as a resource to Gitsegukla members, community organizations and businesses on language and 

culture. 

 Develop the content for the appropriate promotion tools to publicize the services offered. 

 Complete other tasks related to promoting the language and culture within the community. 

Knowledge, Skills and Abilities 

 Strong awareness and understanding of Indigenous education, social and cultural issues.   

 Act as a role model for cultural sensitivity. 

 Good knowledge and understanding of Indigenous language learning or culture-based education, 

pedagogy and instructional practices. 

 Comprehensive understanding of Indigenous culture and education history and context and how to 

incorporate traditional knowledge into all aspects of work and daily life. 

 Strong people skills and the ability to work with all age groups in a thoughtful and engaging manner.   
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 Exceptional integrity and professionalism including maintaining confidentiality. 

 Effective written and oral communications skills, including the ability to prepare and present information in a 

variety of formats to various audiences. 

Experience and Education Requirements  

 Strong knowledge of Gitxsan language and culture with demonstrated experience preserving and nurturing 

the language and culture as well as enhancing its usage in daily life.  

 A Bachelor (or equivalent) degree in Language, Arts and Culture, Heritage, or equivalent would be 

considered an asset. 

 Demonstrated experience in language learning or culture-based teaching in an Indigenous environment.    

 Well-developed written and oral communication skills and proficiency working with MS Office programs. 

Ability to successfully and periodically undergo an appropriate criminal records review and police record check 

is required. 

All interested applicants are encouraged to submit a cover letter and resume outlining how you meet 

these qualifications and the specific position for which you are applying to the c/o: MNP at 

applyvia@mnp.ca. Please call 204.789.3088 for technical difficulties with submission of your application. 

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: September 8, 2021. 

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

 

mailto:applyvia@mnp.ca
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COOK - CASUAL

Type of Position: Casual Closing date: June 24, 2022 

About the Position 
This position is responsible to prepare, cook and serve food for school breakfast and lunch programs. Along with special 

events organized and in association with Seabird School, as instructed by the Principal, in accordance with current health, 

safety, and hygiene legislation. 

This position is part of a pool of positions to cover absences and provide additional coverage as needed. It is a casual 

position that will involve a few days of paid training, followed by occasional work hours, none of which are guaranteed. 

Duties and Responsibilities 

Planning and Preparation 
 Plan and prepare meals for special events in collaboration with other school cooks, as requested by the Principal. 

 Provide a well-balanced and nutritional service, taking into account dietary or allergy needs, and specific dietary 

requests (e.g., vegetarian or vegan, etc.). 

 Prepare hot breakfast and hot lunch for grades K-7 or 8-12, ensuring the food is ready at the required times and in 

sufficient quantities. 

Administration 
 Ensure the daily menu is communicated to all school staff – including any ingredients that may cause allergic 

reactions (e.g., soya, nuts, etc.). 

 Ensure compliance with Food Safety and Health & Safety Regulations. 

 Check deliveries to ensure the orders are correct and conform to the necessary quality. Also, ensure that any errors 

are reported immediately and rectified. 

 Remain fully aware of and understand the duties and responsibilities arising from the Children’s Act and Working 

Together concerning child protection and safeguarding of children and young people. 

Management 
 Supervise and coordinate activities of workers who prepare, cook, serve food, clean premises and wash dishware. 

 Provide such assistance as the Principal considers necessary for the supervision of students at the school, and at 

school functions whenever and wherever held, which shall include, but not be limited to, attendance and 

participation in school activities. 

 Maintain a high standard of cleanliness within the kitchen and all dining areas, ensuring required disinfection takes 

place regularly, and a high level of hygiene is maintained by all staff in the kitchen at all times. 

 Ensure protective clothing is worn per established standards and regulations. 
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Other Requirements 
 Must review and follow all Gitsegukla Policies and Procedures. 

 Requirements: to successfully and periodically undergo an appropriate criminal record review and police record 

check. 

Knowledge, Skills, and Abilities 
 Knowledge of good dietary practices and nutritional options. 

 Knowledge of principles, tools, and techniques of food service management, including planning and purchasing 

supplies. 

 Knowledge of general principles of menu planning, modification of recipes, preparation of foods, and appropriate 

food cooking temperatures from associated health standards. 

 Knowledge of inventory control procedures, procurement and storing of food items and supplies 

 Knowledge of the practices, methods, and procedures of volume food preparations: food values, characteristics 

and nutrition; personal hygiene, food handling, sanitation and safety precautions. 

 Ability to lift and unload food and supplies weighing up to 50 lbs. 

 Ability to operate kitchen equipment safely and as per manufacturer’s instructions. 

 Ability to adhere to the Oath of Confidentiality and Seabird Island Band Policies and Procedure. 

Experience and Education Requirements 

 High school diploma. 

 A certificate from an accredited college, technical or vocational school (food service or dietary management, 

culinary arts, or a closely related area is preferred) or completion of a course of study in professional cooking, 

combined with experience may be considered. 

 2 years experience as a line cook or larger scale kitchen operation. 

 Food Safe Level 1 Certificate. 

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o MNP at gitseguklacao@mnp.ca.  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: June 24, 2022

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

mailto:gitseguklacao@mnp.ca


CUSTODIAN – CASUAL – VARIOUS LOCATIONS

Type of Position: Casual Closing date: June 24, 2022 

About the Position 
Reporting to the Principal, the Custodian is responsible for maintaining the cleanliness of various Gitsegukla buildings and 

entities, including but not limited to, the Headstart daycare, the gymnasium bathrooms and entrance(s), and the Band 

Office. The Custodian also services outdoor walks and grounds, maintains heating, lighting and alarm systems, hauls and 

stores supplies; and performs other duties as assigned.  

The Custodian reports to the Band Manager and may take direction from any of the building or entity managers where 

work is to be performed.   

This position is part of a pool of positions to cover absences and provide additional coverage as needed. It is a casual 

position that will involve a few days of paid training, followed by occasional work hours, none of which are guaranteed. 

Duties and Responsibilities 

Cleaning  
 Clean and maintains the school and Headstart building, as per the established schedule, by: 

o Sweeping, dusting, and washing floors. 

o Washing windows and walls. 

o Cleaning washrooms (stalls, doors, sinks, toilets). 

o Disposing of garbage. 

o Making minor repairs and replacing defective or broken items. 

o Calling in specialized workmen when necessary. 

o Washing chairs, tables, garbage cans, or recycle bins. 

Grounds and Building 
 Conduct daily general maintenance checks of the Gitsegukla Headstart Program grounds, play area and 

playground equipment, removing and documenting dirty and dangerous objects. 

 Weekly checking and cleaning all grounds around the Gitsegukla Headstart Program building and parking lot. 

 During Spring, Summer, and Fall, document and report on clogged drains, needed repairs on the exterior of the 

building, and general groundskeeping needs including parking lot maintenance such as mowing grass, maintaining 

flower beds, sweeping walks and pavement, and collecting garbage. 

School Bus and Van 
 Clean and disinfect school bus or van, as per the established schedule, by: 

o Sweeping, dusting, and washing/disinfecting floors. 

o Washing windows and walls. 

o Disposing of garbage. 

o Washing or disinfecting seats and garbage cans. 
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o Vacuuming rugs. 

Gymnasium 
 Clean and maintain gymnasium, as per the established schedule, by: 

o Sweeping, and washing bathroom floors. 

o Cleaning washrooms (stalls, doors, sinks, toilets). 

o Sweeping and washing entrance(s). 

o Taking down tables and putting chairs away and rolling up mats. 

Other Duties 
 Perform other duties such as hauling, ordering and storing supplies, providing custodial care of buildings, and 

moving furniture. 

 Complete timesheets accurately and in a timely matter. 

 Perform other duties and responsibilities as necessary in the performance of the position and as assigned by the 

Band Manager, Chief Administrative Officer, or manager of the building or entity where work is to be performed. 

Other Requirements 
 Must review and follow all Gitsegukla Policies and Procedures. 

 Requirements: to successfully and periodically undergo an appropriate criminal record review and police record 

check. 

Knowledge, Skills, and Abilities 
 Familiarity with safety procedures including ordering and using of routine cleaning chemicals and or solutions. 

 Familiarity with procedures related to sanitation and health standards. 

 Good verbal and written communication skills. 

Experience and Education Requirements 

 WHMIS certification (or in process of attaining). 

 Possess Building Service Level One (or are in the process of attaining).

 Have at least 2 years of work experience in a private or commercial childcare setting.

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o MNP at gitseguklacao@mnp.ca.  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: June 24, 2022

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

mailto:gitseguklacao@mnp.ca


HEALTH DEPARTMENT RECEPTIONIST - CASUAL

Type of Position: Casual Closing date: June 24, 2022 

About the Position 
The receptionist is the first point of contact for the Health Centre. Accountable to the Health Manager, the receptionist 

handles the flow of people through the Health Centre and ensures administrative tasks are completed accurately and 

delivered with high quality and in a timely manner. 

This position is part of a pool of positions to cover absences and provide additional coverage as needed. It is a casual 

position that will involve a few days of paid training, followed by occasional work hours, none of which are guaranteed. 

Duties and Responsibilities 

Receptionist Functions  
 Greet visitors, clients, and health care professionals arriving at the Health Centre. 

 Direct visitors or appointments to the appropriate office, personnel, or services. 

 Answer telephone calls, respond to queries, and or re-direct calls, as appropriate. 

 Take messages and delivers them in a timely matter. 

 Schedule appointments, when required. 

Office Support Services 
 Deal with queries from community members and health employees. 

 Ensure knowledge of staff & visitor movements in and out of the health office to maintain security awareness. 

 Input attendance data daily into the attendance tracker. 

 Prepare various correspondence, reports, meeting minutes, invoices, and related materials using computer word 

processing software. 

 Compile data, and statistics, when required. 

 Pick-up or receive and sort mail and deliveries. 

 Attend all staff meetings, and take minutes for distribution to all staff. 

 Prepare monthly Health Newsletters. 

Professional Support 
 Confirm appointments for health care providers (e.g. counselors, occupational therapists, physiotherapists). 

 Assist visiting health care professionals with administrative tasks during their visits. 

 Record prescriptions, call clients, and fax prescriptions to the pharmacy. 

 Assist health staff as required (e.g. support with patient transportation intake forms, coordinating dates and lists for 

kids and youth attending summer camp). 

 Coordinate cooks for community kitchen, ensuring all is in place for community kitchen. 
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Clerical Tasks 
 Coordinate meetings, room bookings, and organize catering. 

 Develop and maintain a current and accurate filing system. 

 Handle and safeguard confidential client information. 

 Monitor the use of supplies and equipment including control of inventory relevant to the reception area. 

 Coordinate the repair and maintenance of office equipment. 

Knowledge, Skills, and Abilities 
 Solid communication skills both written and verbal. 

 Friendly and customer-centric demeanor. 

 Ability to be resourceful and be proactive in dealing with issues that may arise. 

 Ability to organize, multitask, prioritize, and work under pressure. 

 Knowledge of administrative and clerical procedures with strong attention to detail. 

 Knowledge of computers and relevant software applications, including Microsoft Office. 

 Knowledge of customer service principles and practices. 

Other Requirements 
 Professional appearance. 

 Must review and follow all Gitsegukla Policies and Procedures. 

 Requirements: to successfully and periodically undergo an appropriate criminal record review and police record 

check. 

Experience and Education Requirements 

 High school degree. 

 Proven work experience in similar roles is an asset; however, not required. 

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o MNP at gitseguklacao@mnp.ca.  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: June 24, 2022

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

mailto:gitseguklacao@mnp.ca


PERSONAL CARE AID - CASUAL

Type of Position: Casual Closing date: June 24, 2022 

About the Position 
The Personal Care Aide works with the other members of the Health team to provide care to Elders, disabled, and other 

individuals so they may continue to live in their homes. The care includes activities associated with home management, 

personal care, and general support provided in a manner that fosters empowerment and respects the client's right to 

independence. 

This position is part of a pool of positions to cover absences and provide additional coverage as needed. It is a casual 

position that will involve a few days of paid training, followed by occasional work hours, none of which are guaranteed. 

Duties and Responsibilities 

Individualized Home Care 
 Provide personal care to clients, such as assisting with bathing, care of skin and hair, feeding, transfers, assisting 

with toilet needs, and bathing. Participate in prescribed exercise and mobilization routines as required. 

 Monitor blood pressure, vital signs, blood glucose, and other physical conditions as required. 

 Perform delegated tasks as directed and for which specific training has been completed, such as medication 

administration, catheter care, and application of dressings. 

 Provide reminders of appointments (e.g. doctor, lab, physio) and assist with transportation to appointments and 

activities when possible, such as exercises; physio, and other medical plans. 

 Deliver medication to elderly or disabled patients. 

 Provide basic information to clients relating to daily living, meal planning, and special diet advice. 

 Assist with feeding where required. 

 Ensure a safe and healthy working environment by observing routine precautions and infection control procedures.  

 Monitor the general well-being of clients, and their caregivers or family and report any concerns to the supervisor. 

 When providing medical care, occasionally conduct light housekeeping (bed making, cleaning, meal preparation), 

and personal hygiene. 

Case Management 
 Identify persons requiring Home Care and client needs. 

 Coordinate appropriate care and equipment including other community resources as required. 

 Support doctors when they come into the Health Centre, serving as a medical office assistant. 

 Provide information to other health care professionals as required. 

 Complete mandatory documentation on client charts in an accurate and timely manner. 

Community Resources and Supports 
 Encourage and educate clients and families to be involved in the community health care programs. 
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 Provide professional and friendly service. Liaise with all family, medical, and other resources as required 

 Advocate on behalf of clients for additional service and resources 

Administration 
 Complete time sheets accurately and in a timely matter. 

 Participate in team meetings. 

 Maintain detailed client records. 

 Prepare reports, or consolidate data for the Community Nurse and Health Manager, as required. 

Knowledge, Skills, and Abilities 
 Solid communication skills both written and verbal. 

 Ability to be resourceful and proactive in dealing with issues that may arise. 

 Knowledge of diabetes care, foot care, and first aid. 

 Ability to organize, multitask, prioritize, and work under pressure with strong attention to detail. 

 Knowledge of administrative and clerical procedures, including data entry. 

 Knowledge of computers and relevant software applications, including Microsoft Office. 

 Deliver services in an appropriate, caring, and respectful manner in compliance with all current legislation, policies, 

and procedures. 

Other Requirements 
 Professional appearance. 

 Must review and follow all Gitsegukla Policies and Procedures 

 Requirements: to successfully and periodically undergo an appropriate criminal record review and police record 

check. 

 Must have and maintain a valid BC driver’s license. 

Experience and Education Requirements 

 High school degree or equivalent. 

 Must have Home Support Worker or Personal Care Aide Certification (or comparable certification). 

 First Aid and CPR certification preferred. 

 One-year PCA work experience preferred. 

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o MNP at gitseguklacao@mnp.ca.  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: June 24, 2022

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

mailto:gitseguklacao@mnp.ca
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Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 



RECEPTIONIST‐Casual 

Type of Position: Casual Closing date: June 24, 2022 

About the Position 
The receptionist is the first point of contact for the Band Office, providing administrative support across the organization 

and Internet access for the Band. Accountable to the Band Administrator, the receptionist handles the flow of people 

through the band office and ensures administration tasks are completed accurately and delivered with high quality and in a 

timely manner. 

This position is part of a pool of positions to cover absences and provide additional coverage as needed. It is a casual 

position that will involve a few days of paid training, followed by occasional work hours, none of which are guaranteed. 

Duties and Responsibilities 

Receptionist Functions  
 Greet visitors arriving at the band office. 

 Direct visitors or appointments to the appropriate office, personnel, or services. 

 Answer telephone calls, respond to queries, and or re-direct calls, as appropriate. 

 Take messages and deliver them in a timely matter. 

 Schedule appointments, when required. 

Office Support Services 
 Respectfully respond to or pass on queries from community members and Band office employees. 

 Ensure knowledge of staff movements in and out of the Band office. 

 Monitor visitor access and maintain security awareness. 

 Prepare various correspondence, reports, meeting minutes, invoices, and related materials using computer word 

processing software. 

 Compile data, and statistics, when required. 

 Pick-up, receive and sort mail and deliveries. 

Clerical Tasks 
 Coordinate meetings, room bookings, and organize catering. 

 Develop and maintain a current and accurate filing system.

 Handle and safeguard confidential client information. 

 Monitor the use of supplies and equipment. 

 Coordinate the repair and maintenance of office equipment. 

 Control inventory relevant to the reception area. 

 Support the finance clerks with various clerical duties as required. 
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Internet Bandwidth Coordination 
 Collect Internet payments. 

 Track payment of internet bills. 

 Provide or revoke internet bandwidth access. 

 Maintain an accurate and up-to-date record of payments and access. 

Knowledge, Skills, and Abilities 
 Solid communication skills both written and verbal. 

 Ability to be resourceful and proactive in dealing with issues that may arise.

 Ability to organize, multitask, prioritize and work under pressure. 

 Knowledge of administrative and clerical procedures. 

 Knowledge of computers and relevant software applications, including Microsoft Office. 

 Knowledge of customer service principles and practices. 

 Strong attention to detail. 

Other Requirements 
 Professional appearance 

 Must review and follow all Gitsegukla Policies and Procedures.

 Requirements: to successfully and periodically undergo an appropriate criminal record review and police record 

check. 

Experience and Education Requirements 

 High school degree or equivalent.

 Proven working experience in similar roles is an asset; however, not required. 

All interested applicants are encouraged to submit a cover letter and resume outlining the position for which 

you are applying and how you meet these qualifications to the c/o MNP at gitseguklacao@mnp.ca.  

Applications are assessed as they are received therefore early application is recommended.  

Closing Date: June 24, 2022

Applications will only be considered from those eligible to work in Canada. All applicants who require a work 

permit or sponsorship for employment in Canada will not be considered.  

Candidates who meet the above criteria will be contacted for an interview. Proof of certifications will be required 

prior to employment. 

mailto:gitseguklacao@mnp.ca
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To learn more, visit
canada.ca/one-time-housing-benefit

The one-time top-up to the Canada Housing Benefit aims to help  
lower-income renters who are struggling with the cost of rent.

Who can apply

You may be eligible for a one-time payment of $500 if: 

• you have filed a 2021 tax return 

• you are at least 15 years of age on December 1, 2022 

• you have an adjusted family net income of $20,000  
or less (individuals) or $35,000 or less (families) 

• you are a resident of Canada for tax purposes in 2022 

• your principal residence is located in Canada 

• you paid rent for your own principal residence in Canada in 2022 

• you paid at least 30% of your 2021 adjusted family net income 
on rent in 2022 

How to apply 

Apply through CRA My Account. To get your payment faster, 
register for direct deposit in CRA My Account. 

An online web form is available if you are unable to sign in to  
or register for a CRA My Account.  Applicants who are unable  
to apply online can call the CRA at 1-800-282-8079.    

Applications close on March 31, 2023. 

Get ready to apply

To speed up the process:  

1. Sign up for a secure CRA My Account and direct deposit.

2. File your 2021 income tax return (including your spouse  
or common-law partner’s income tax return).

3. Update your address, marital status, and banking information. 

Impact to other benefits 

The one-time top-up to the Canada Housing Benefit does not 
impact other federal benefits, like the Canada Workers Benefit, 
the Canada Child Benefit, the Goods and Services Tax Credit,  
and the Guaranteed Income Supplement.  

This new federal one-time payment operates separately from 
the monthly Canada Housing Benefit which is co-funded and 
delivered by the provinces and territories.   

One-Time  
$500
CANADA HOUSING BENEFIT

ST

https://www.canada.ca/en/services/taxes/child-and-family-benefits/top-up-canada-housing-benefit.html?utm_source=Digital_Product&utm_medium=Factsheet&utm_campaign=CMHC+PAB+One_time_top_up_CHB&utm_content=2022-12-12_0007&utm_term=EN_Stak
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